RESOLUTION AUTHORIZING ISSUANCE OF

INDIVIDUAL PROCUREMENT CARDS


WHEREAS, it is the desire of the Board of School Directors
 of the ________________________ to reduce economic burdens and conserve  resources by increasing efficiency and reducing administrative costs via a Procurement Card program for day-to-day operations in accordance with the procurement process as established by the Public School Code; and

WHEREAS, the Board of School Directors recognizes that the Procurement Card is neither a substitute for public bidding nor the school’s existing procurement program, and that the Procurement Card program is not being implemented for the purpose of bid splitting and avoidance of the statutorily mandated public bidding process; and

WHEREAS, EasyProcure, LLC has negotiated with PNC Bank at Two PNC Plaza, 620 Liberty Avenue, Pittsburgh, PA 15222, to administer, on behalf of participating school entities in the Commonwealth of Pennsylvania, a Procurement Card system under the EasyProcure Program issued to  individual authorized employees with established limits and purposes; and
NOW, THEREFORE, BE IT RESOLVED by the Board of School Directors of __________________ ____________________________________ as follows:

ONE:
The president and secretary of the Board of Education are authorized to enter into the Agreement attached hereto with the PNC Bank to secure Procurement Cards under the EasyProcure Program. 
TWO:
The ________________________,
 and his/her designees, are hereby authorized, directed and empowered to take such actions and execute any and all documents as may deem necessary to implement an EasyProcure procurement card program, including but not limited to Easy Procure documents, Signature Card for EasyProcure PNC Account, documents establishing PSDLAF membership, if necessary, and Visa Card Purchasing Card Agreement.

THREE:
As a condition precedent to issuance of a Procurement Card, the business administrator may/shall establish in writing purchasing parameters in accordance with law
 including but not limited to: (a) a listing of goods and services which may be procured using the Card; (b) authorized vendors; (c) daily/weekly/monthly/annual monetary procurement card limits for each individual recipient of the Procurement Card

FOUR:
As a condition precedent to receiving the Procurement Card, the business administrator shall establish a monetary limit of authority for each employee’s use of the Procurement Card.

FIVE:
As a condition precedent to receiving the Procurement Card, each authorized employee shall execute a Procurement Card Employee Usage Agreement
.
SIX:
Upon receipt and use of a Procurement Card, the cardholder shall submit receipts and such information as periodically requested by the Business Administrator.

Approved this _______ day of _______________________ 200_.

Ayes:

Nays:
�  The governing boards of different types of public school entities have different names.  For example, Community Colleges are governed by a “Board of Trustees:” a vocational-technical school may be governed by a “Joint Operating Committee,” etc.  The proper designation should be inserted in this Resolution.


�  The name of the appropriate employee’s position should be stated in this blank.  For school districts, it is recommended to be the Superintendent; for Intermediate Units, the Executive Director; etc.


� It may be necessary to bid specific goods and services to establish a lowest responsible responsive bidder.  From the successful bidders for each type of good or service, an authorized procurement card holder may purchase goods or services.


� It may be necessary to negotiate the issuance of Procurement Cards and the Agreement of Indemnity with your local union, in that it may constitute a change in working conditions.  Please consult your legal counsel.
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